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Since paper documents are widely replaced by digital documents, it is no wonder that business users turn over to digital signatures instead of traditional ones. Given that most types of business documents that require a signature are actually done in Word, here we will show you how to sign a Word document. Of course, when … Read more
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When writing in MS Word you are usually more focused on the content than on the technicalities. What you write is more important than how you write it, what font do you use for different content sections. That is the first phase of the work. But when the content is finished and the images are … Read more
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Using citations is very useful, especially in PowerPoint. Presentation slides often contain less text than a Word document, so it is hard to include everything in them. If you use citations, you can refer your presentation audience to additional resources. In case you didn’t know, citations are sources you used to write a presentation or … Read more
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When you need to deliver a presentation it often requires some additional skills apart from PowerPoint. Assuming you know how to make a presentation in PowerPoint, the only skill you need to learn is related to printing such presentations. In some situations, it is not acceptable to send a PowerPoint presentation via email, and you … Read more
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When working in a Word document, users have a good habit to check for spelling and grammar mistakes. It seems very unprofessional to send a document to your business partner or a client, with spelling mistakes. But people often forget to do that when they deal with Excel spreadsheets. Excel cells contain mostly numerical data … Read more
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				How to Split Cells in Excel
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splitWhen working with Excel, you may encounter many difficulties that will slow down your work. Luckily, there are many Excel tips available online and you can find them and use them very easily. Whereas solutions to common Excel problems can be found quickly, solutions to those less common Excel problems are harder to find. One … Read more
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