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				25 Microsoft Templates for Running your Small Business Effortlessly
		
			July 31, 2019July 17, 2014 		

					
			
			
				

Running a small business by yourself is no small task, and small business owners need all the help they can get. Thankfully, organizing your business does not have to be that hard if you are a Microsoft Office user. There is a huge amount of free Microsoft templates for 2013 Office suite that can make … Read more
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				How to Spell Check a PDF File
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PDFs are, as the name says, portable documents. One of their obvious advantages and reasons for wide use is that they are not easily editable. When you send someone your report, essay, article or any other work you authored, it’s like saying: “Here is the document I want to show you or submit for your … Read more
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				How to Set up the Selected Worksheets So They Print on One Page
		
			August 31, 2023September 5, 2013 		

					
			
			
				

If you are a Microsoft Excel user, then you probably know that you can save your Excel spreadsheets as PDF without using any additional piece of software. This function is natively available in Microsoft Office 2007, 2010 and 2013 suite update. All you need to do is choose to save you active spreadsheet as PDF. … Read more
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				How to Turn Spreadsheets Data into Interactive Excel Charts
		
			April 11, 2023August 14, 2013 		

					
			
			
				

Microsoft Excel is the leader among data spreadsheet applications. Used by over half a billion people across the globe, it is regularly updated with new versions to improve its functionality. The latest version, MS Excel 2013 pushes the limits of creating and working with tables, charts, graphs and macros even further. Obviously, MS Excel is … Read more
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				How to Create a Digital Photo Album in Microsoft PowerPoint
		
			January 24, 2024June 5, 2013 		

					
			
			
				

Creating, managing and sharing images online have become very popular thanks to handy free online image tools and social networks. As a result, we increasingly organize and keep our photos in a digital photo album. We often forget that on personal computer sit amazing applications that we paid for but don’t use to their full … Read more
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				How to Make an Electronic Signature and Sign Documents Online
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In today’s digital age more and more business transactions are taking place online. It seems that now more than ever, almost all documents are sent and received via the Internet and physical paper is being used less and less. Say you want to hire a graphic designer working overseas to create your website. How will … Read more
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				Convert PDF to Docx Free
		
			August 31, 2023January 12, 2012 		

					
			
			
				

The Microsoft Office 2007 and 2010 suites are widely accepted as industry standards and used all over the world, especially by business and professional document creators. MS Word 2007 and 2010 have both become the standard for text processing applications. The default file format for Word 2007 and 2010 is docx. So, whenever you want … Read more
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				How to View Office Documents Without Office?
		
			April 11, 2023October 6, 2011 		

					
			
			
				

The Microsoft Office suite is probably the world’s most popular solution for creating professional looking documents such as text, spreadsheets or presentations.  Many businesses and professionals worldwide use it for creating important documents. However, taking into consideration the price of the suite, it is not always possible to buy and install MS Office on each … Read more
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				How To Translate PDF Files to Different Languages Free
		
			September 18, 2019July 1, 2011 		

					
			
			
				

There are times when you need to have a PDF translated – when you buy a gadget produced in Japan or China and you have no idea what the manual says – for example. Or maybe you are selling Italian tiles, and you want to translate the brochure of the company whose products you are … Read more





			


				
			Categories How-to Guides 		
			



	
		
						
						
							
						
					
			
				5 Easy Steps to Shrink PDF Files
		
			February 22, 2023June 17, 2011 		

					
			
			
				

If you plan to upload PDF files to your website, it may be wise to shrink the size of your PDFs first. Otherwise, your pages may take forever to load, and Internet users don’t like waiting. Also, it’s not enough to just shrink the PDF files. The point is to decrease the size of the … Read more
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